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Instructions for Homeowners for Issuance of 
Certificate of Continued Occupancy
1.)
Complete the "Application for Continued Occupancy" and review the check list
supplied by the Office. Applications must be returned in person, do not mail or fax.
2)       Submit appropriate fee. You will receive a receipt. CHECKS ONLY - payable to
 
"City of Hackensack."
3.)
You are required to obtain a copy of your property record card from the Tax Assessor on the second floor of the Municipal Building. Attach the record to the application for the inspectors use. A copy can be supplied to you upon request.

4)       You must check with the building Department to confirm that all open
Construction permits have received final inspections. If there are open permits you must schedule Final Inspections prior to the CCO inspection.

5)       Once it has been determined that all permits have been closed you can scheduled and inspection for the CCO.

6)       The inspector will visit site, if no violations are observed a Certificate of Occupancy will be issued immediately.

7)       If there is a need for a re-inspection you will need to contact Marcella (201) 646-3919 to schedule the re-inspection. Re-inspections will not be scheduled on site by the inspector.
